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MORAL: SLOW AND STEADY WINS THE RAC

VOICE
 Definition: (msÁv) t wµqv cÖKv‡ki aib‡KB Bs‡iwR‡Z Voice ev evP¨ e‡j| wµqvi cÖKvkfw½ e‡j †`q KZ©v KvRwU wb‡R K‡i‡Q bv KZ©vi Øviv KvRwU m¤úbœ n‡q‡Q| 
Example:  Active : Kazal writes a letter.


                  Passive : A letter is written by Kazal.
 Classification of Voice (Voice- Gi †kªYx wefvM) t Voices are mainly two kinds. 

Example: 1) Active voice- KZ…©evP¨|  

2)  Passive Voice - Kg©evP¨|

1) Active Voice: Verb Gi Subject hLb wb‡RB wµqvi KvR m¤úbœ K‡i, ZLb Zv‡K Active Voice e‡j| Example: 1) They play cricket.          2) Abir has finished the work.
2) Passive Voice: Aciw`‡K Subject Gi Øviv hLb †Kvb KvR m¤úbœ Kiv †evSvq ZLb Zv‡K Passive Voice e‡j| 

Examples: 1) Active : They play cricket. 

           Passive : Cricket is played by them. 

        2) Active : Abir has finished the work.

           Passive : The work has been finished by Abir.

Active Voice ‡K Passive Voice G cwieZ©b Kivi mvaviY wbqgt

Rule (1): cÖ_‡g Active Voice Gi Obj wU‡K Passive Voice Gi Subject Ki‡Z n‡e + 

g~j verb Gi Tense Abyhvqx Auxiliary verb emv‡Z n‡e +Verb Gi Past participle form n‡e + By em‡e + Active Voice Gi Subj ‡K Obj Ki‡Z n‡e|

Active Voice ‡K Passive Voice G cwieZ©‡bi mgq  Subject I object  Gi ‡h cwieZ©b nq Zv n‡”Qt 

	Active-G
	Passive G
	Active G
	Passive G

	I        _vK‡j
	me
 n‡e
	We
_vK‡j
	us 
n‡e

	You
Ó
	you
Ó
	It
Ó
	It
Ó

	He 
Ó
	Him
Ó
	Name
Ó
	Name
Ó

	She
Ó
	her
Ó
	Here
Ó
	Here
Ó

	They
Ó
	them
Ó
	There
Ó
	There
Ó

	Active-G e¯‘evPK, cÖvYx evPK I e¨w³ evPK Noun  _vK‡j
	Passive G e¯‘evPK, cÖvYx evPK I e¨w³ evPK Noun wUB em‡e|


Examples:1. Active: They helped me there. 

                     Passive: I was helped there by them
                 2. Active: We made him captain        
                     Passive: He was made captain by us.
Rule (2) : hw` cÖ`Ë Active Voice Gi Sentence  এ `ywU object _v‡K তাn‡j wb‡gœi
Structure Abyhvqx Passive Ki‡Z n‡e| 

Structure: ‡h †Kvb GKwU object †K Subject ai‡Z n‡e+ verb Gi Tense Abyhvqx Auxiliary verb n‡e + V.P.P nv‡e + wØZxq object wU em‡e + By em‡e + Subject Gi object form n‡e| 

Example:1.Active: They gave me a book. 


                   Passive: I was given a book by them. 
               Or, A book was given me by them.

N.B. g‡b ivL‡Z n‡e †h, 2wU object Gi †¶‡Î cÖ_g Object wU‡KB Passive voice G Subject aiv †kªq n‡e, hw` object wU e¨w³ evPK nq| 

Rule (3) : cÖ`Ë Sentence G hw` `ywU object _v‡K Ges hw` †Kvb object Gi c~‡e©  preposition hথাµ‡g At, in, to, by, up, down, on, into, upon, with BZ¨vw` _v‡K Zvn‡j wb‡gœi Structure Abyhvqx Passive Voice Ki‡Z n‡e| 

Structure:  †h object wUi c~‡e© preposition _vK‡e bv Object wU‡K Subject ai‡Z n‡e + verb Gi Tense Abyhvqx Auxiliary verb n‡e + V.P.P n‡e + ‡h object wUi c~‡e Preposi-
tion _vK‡e †mB object wU em‡e + By em‡e + Subject wUi object n‡e| 
Example: 1. Active: They are playing cricket in the field. 
          Passive: Cricket is being played in the field by them. 
Rule (4) : Verb Gi wewfbœ cÖKvi Tense Gi wfwË‡Z

Active Voice †K Passive Voice G cwiYZ Kivi wbqgvejx t

1g cÖKvit Present Indefinite Tense:

Structure: cÖ_‡g Object wUi Subject n‡e + Am, is, are em‡e  V.P.P n‡e + By em‡e + Sub wUi object form n‡e| 
Example:  1) Active: Popy Writes a story book. 

                     Passive: A story book is written by popy.  

2q cÖKvit Present Continuous Tense:

Structure: Object wUi Subject form n‡e+ Am being, is being, are being em‡e+ V.P.P + By form + sub wUi object form n‡e| 
Example:  Active: They are drawing a map. 


                 Passive: A map is being drown by them. 

3q cÖKvit Present Perfect Tense:

Structure: cÖ_‡g obj Gi Subj form n‡e + have been, has been em‡e + V.P.P. n‡e  + By em‡e  + Sub to object form n‡e| 
Example: Active: Poly has done the work. 


                Passive: The work has been done by poly. 

4_© cÖKvi: Past Indefinite tense:

Structure : cÖ_‡g object wUi Subject  n‡e + Was/were em‡e + V.P.P n‡e  + By em‡e + Sub Gi object  n‡e| 
Example: 1) Active: They played football. 

                    Passive: Football was played by them. 

5g cÖKvi: Past Continuous tense:

Structure: Object Gi Subject n‡e + Was being / were being em‡e + V.P.P n‡e + By n‡e + Subject to object form n‡e|
Example: Active: You were playing football. 


                Passive: Football was being played by you. 

6ô cÖKvit Past perfect tense:

Structure:  cÖ_‡g object to Subject n‡e + Had been n‡e + V.P.P. n‡e + By n‡e + Subject to object n‡e|

Example: Active: They had played football. 


                 Passive: Football had been played by them. 

7g cÖKvit Future Indefinite tense:

Structure:  Object Gi Subject n‡e + Will be / Shall be n‡e + V.P.P n‡e + By em‡e + Subject Gi object n‡e|
Example: Active: Nahid will eat rice. 
Passive: Rice will be eaten by Nahid. 

8g cÖKvit  Future Continuous Tense:

Structure: cÖ_‡g Object to subject n‡e + Shall be being / Will be being em‡e + V.P.P n‡e + By n‡e + Subject to object n‡e| 
Example: Active: Poly will be writing a book. 

                Passive: A book will be being written by poly. 
9g cÖKvit  Future Perfect Tense:

Structure: Object Gi subject n‡e + Shall have been / Will have been n‡e + V.P.P n‡e + By em‡e + subject Gi Object n‡e। 
Example: Active: Poly will have done the work.  
                Passive: The work will have been done by poly. 

                                              Interrogative sentence Gi
Active Voice †K Passive Voice G cwiYZ Kivi wbqgvejx t
Rule (5): Interrogative sentence Gi Active Voice Gi Passive Voice Kivi mgq wb‡gœi Structure Abyhvqx Ki‡Z n‡e| 

Structure: cÖ_‡g Auxiliary verb em‡e + object to Subject n‡e + V.P.P n‡e + By em‡e + Subject Gi object n‡e + ?
Example: Active: Do they Write a letter? 
   

                Passive: Is a letter written by them? 

Rule (6): Who hy³ Active voice ‡K wb‡gœi Structure Abyhvqx passive voice Ki‡Z n‡e| 

Structure:  Who Gi cwie‡Z© By  whom n‡e + Auxiliary verb em‡e + Obj to subj n‡e + V.P.P n‡e + (?) em‡e| 
Example: Active: Who have done the work? 


                Passive: By whom has the work been done? 
Rule (7): Whom hy³ Active voice ‡K passive voice Kivi Structure n‡jv wbgœiƒct 

Structure: Whom Gi cwie‡Z©  who n‡e+Tense Abyhvqx Auxiliary verb em‡e+V.P.P n‡e+ By em‡e+ subj to Obj n‡e+ (?) em‡e|
Example: Active: Whom did you see on the road? 

                Passive: Who was seen by you on the road? 
Rule (8): hw` cÖ`Ë Active voice Gi Sentence Gi cÖ_‡g What, Why, Where, When, How BZ¨vw` _v‡K Zvn‡j wb‡gœi Structure Abyhvqx passive voice Ki‡Z n‡e| 

Structure: What, Why, Where, When, How + Auxiliary verb + V.P.P + By + Subj to obj + (?) em‡e| 
Examples: 1) Active: What do you want? 
             

                      Passive: What is wanted by you?     
                 2) Active: What has he done? 




                     Passive: What has been done by him? 

Imperative Sentence-Gi

Active Voice †K Passive Voice G cwiYZ Kivi wbqgvejx t
Rule (9): Imperative Sentence Gi Active voice ‡K Passive voice G cwiYZ Kivi wbqgvejxt 

Structure: cÖ_‡g Let em‡e + cÖ`Ë Sentence Gi object wU em‡e + Be em‡e + V.P.P e‡m| 
Example:  Active : Shut the door. 

Passive: Let the door be shut. 

Rule (10): Imperative sentense wU hw` Let Øviv hy³ _v‡K Zvn‡j passive voice Kivi mgq wb‡gœi Structure Abyhvqx Ki‡Z n‡e| 

Structure:  cÖ_‡g Let em‡e + cÖ`Ë Sentense Gi object em‡e + Be em‡e + V.P.P. n‡e + By em‡e + Active voice Gi  Sentence Gi let Gi c‡ii kãwU A_©vr e¨w³evPK object wU em‡e AcwieZx©Z fv‡e| 
Example:  Active: Let me do this. 
              Passive: Let this be done by me. 

Rule (11): Imperative Sentence  wU‡Z hw` Not _v‡K Zvn‡j wb‡gœi Structure Abyhvqx Passive voice Ki‡Z n‡e| 

Structure: Let em‡e+ Not/N't em‡e+ object wU em‡e+ Be em‡e+ V.P.P n‡e| 
Example: Active: Do not make a noise. 
Passive: Let not a noise be made. 

Rule (12): Never hy³ Active voice ‡K passive voice G cwiYZ Kivi wbqgvejxt 

cÖ_‡g Let em‡e + Never/not em‡e + object em‡e + Be em‡e + V.P.P. n‡e| 

Example:  Active: Never tell a lie. 

   Passive: Let never a lie be told. 

Rule (13): ïay verb w`‡q Active voice _vK‡j passive voice Kivi wbqgvejxt 

Structure: ev‡K¨i cÖ_‡g You are told/You are requested/You are advised/Your are ordered  em‡e + To em‡e + verb mn evKx Ask em‡e| 
Example:  Active: Stand up. 
           Passive: You are told to stand up. 
Rule (14): g~j verb + e¨w³evPK kã  (Me, us, you, them, this, her) hy³ Imperative sentence ‡K passive Kivi wbqgt 

Structure:  cÖ_‡g  Let em‡e + e¨w³ evPK kã ev‡` †h object wU _vK‡e ‡mwU em‡e+ be em‡e+ V.P.P হবে For em‡e+ e¨w³ evPK object wU em‡e| 

Example: 1) Active: Buy me a shirt.     Passive: Let a shirt be bought for me. 
Rule (15): cÖ`Ë Active voice Gi Sentense wU‡Z hw` Am, is, are, was, were, have, has, had, principal verb wnmv‡e e¨eüZ nq Zvn‡j passive voice Kivi Structure wU n‡e wbgœiƒct 

Structure:  Obj to Subj + am, is, are, was, were + V.P.P. A_©vr Am, is, are Was/were Gi cwie‡Z©  Been Ges have, has  Gi cwie‡Z© Had n‡e + By em‡e + Subject Gi object n‡e| 
Examples: 1) Active: You have a car. 
       Passive: A car is had by you. 
              2) Active: They were a wise man.      Passive: A wise man was been by them. 

N.B. g‡b ivL‡Z n‡e †h, hw` cÖ`Ë Sentence G Am, is, are, have, has, Principal verb wnmv‡e _v‡K Zvn‡j Present Indifinite Tense Abyhvqx Passive voice Ki‡Z n‡e| Avi hw` Was, were, had _v‡K Zvn‡j past Indifinite tense Abyhvqx Passive voice Ki‡Z n‡e| 

Rule (16): Active voice Gi cÖ`Ë Sentence wU‡Z hw` Modal verb A_©vr Shall, should, will, would, can, could, may, might, must, need, used to, going to, am to, is to, are to, was to, were to, have to, has to, had to BZ¨vw` _v‡K Zvn‡j wb‡gœi Structure Abyhvqx passive voice Ki‡Z n‡e| 

Structure:  cÖ_‡g object Gi subject n‡e + Madal Auxiliary verb em‡e +  Be em‡e + v.p.p. n‡e + By em‡e + Subject Gi object n‡e| 
Examples:  1) Active: polloby should do this work. 

                      Passive: This work should be done by polloby. 
                  2)  Active: They can write it. 


                      Passive: It can be written by them. 
Rule (17): Active voice Gi Sentence wU‡Z hw` GKvwaK verb _v‡K Ges cieZ©x verb Gi c~‡e© to _v‡K A_ev ing hy³ _v‡K Zvn‡j wb‡gœi Structure Abyhvqx passive voice Ki‡Z n‡e| 

Structure:  Object ‡K cÖ_‡g Subject Ki‡Z n‡e + Verb Gi Tense Abyhvqx Auxiliary Verb em‡e + V.P.P n‡e + wØZxq Verb wU em‡e + evKx Ask em‡e + By em‡e + Subj Gi obj  n‡e| 
Examples: 1) Active: I saw him laughing here. 

                      Passive: He was seen laughing here by me. 
                  2) Active: They called me to say this.  
 

                      Passive: I was called to say this by them. 

Rule (18): Reflexive pronoun hy³ Active voice A_©vr  Myself, Yourself,Himself, Herself, Our selves, Them selves, It self  hy³ Active Voice Gi passive voice Kivi mgq wb‡gœi Structure cÖ‡hvR¨|
Structure: cÖ_‡g Sub wUB Sub n‡e + verb Gi Tense Abyhvqx Auxiliary verb em‡e + V.P.P n‡e + By em‡e + Reflexive pronoun wU em‡e| 

Example:  Active: He killed himself. 
 Passive: He was killed by himself. 

Rule (19): It is time / It is high time / It was time / It was high time hy³ Active voice Gi passive voice wb‡gœi Structure Abyhvqx  Ki‡Z n‡e|    

Structure:  cÖ_‡g It is time / It is high time / It was time / It was high time AcwieZ©xZfv‡e em‡e+  to Gi cwie‡Z© that em‡e+  Obj Gi Subj n‡e+ Should be em‡e+ V.P.P n‡e| 
Example: Active: It is time to close the door. 


                Passive: It is time that the door should be closed. 
Rule (20): Every, Every body, Every one, Nobody, None, All BZ¨vw` hy³ Active voice Gi Passive voice Kivi wbqgvejxt 

Structure:  cÖ_‡g Obj to Subj  n‡e + Auxiliary verb em‡e + be + V.P.P n‡e + by em‡e + Every body, Every one, Every, Nobody, None, All AcwieZx©Z fv‡e em‡e| 
Example: Active: Every body should keep his promise.      
                  Passive: His promise should be kept by every body. 
Rule (21): Active voice Gi Subj wnmv‡e hw` Possessive  One / One's _v‡K Zvn‡j passive voice এর  

Structure: Object to subject n‡e +  Auxiliary verb em‡e + be + V.P.P n‡e + Full stop (.) em‡e 
Example: Active: One should do his duty. 

               Passive: His duty should be done. 


Rule (22): Complex sentence A_©vr hw` `ywU Sentence That, what, how, When, Why, Where, Øviv hy³ _v‡K Zvn‡j Dnvi Dfq cv‡k¦©i Sentence `ywU †KB passive voice Ki‡Z n‡e| 

cÖ_g Sentence Gi hw` Object bv _v‡K Zvn‡j It a‡i Passive voice Ki‡Z n‡e| wØZxq Sentence wU Universal truth n‡j Dnvi Passive voice Ki‡Z n‡e bv| 

Example: Active: He said that he was drowing a map. 
               Passive: It was said that A map was being drown by him. 

Rule (23): Quasi- Passive hy³ Active voice Gi Passive voice Kivi t-

Structure: cÖ_‡g Active voice Gi Subject wUB em‡e + Tense Abyhvqx Auxiliary verb em‡e + Adjective em‡e + When em‡e + GKwU Subject em‡e A_©vr It / They / He / She em‡e + Verb Gi Tense Abyhvqx Auxiliary Verb em‡e + g~j Verb Gi past participle form n‡e| 
Example:  Active: Honey tastes sweet. 


                 Passive: Honey is sweet when it is tasted. 
Rule (24): Active voice Gi object bv _vK‡j wb‡gœi Structure Abyhvqx Passive voice n‡e| 

Structure : cÖ_‡g Active voice Gi Subject wUB Subject n‡e+ Verb Gi Tense Abyhvqx Auxiliary verb em‡e + V.P.P n‡e + cieZx© Ask em‡e A_©vr Adjective / Adverb em‡e| 

Example:  Active: They went at once. 
Passive: They were gone at once. 
Rule (25): cÖ`Ë Passive voice Gi Sentence wU‡Z hw` Object bv _v‡K Zvn‡j Active voice Kivi mgq h_vµ‡g Someone / Somebody / All / The people / The thief / They / The police / The storm / A storm BZ¨vw` a‡i wb‡Z n‡e| 
Examples: 1) Passive: Active: English is spoken all over the world. 
              Active: People speaks English all over the world. 

                  2) Passive: The tree has been up rotted

              Active: A storm has uprooted the tree. 

N.B. g‡bivL‡Z n‡e †h, Passive voice Gi †¶‡Î KZ¸‡jv Verb Gi c‡i By bv e‡m mvaviYZ To, At, on, with e‡m| Gme Verb ¸‡jv n‡”Q Surprised, Marvelled, Contain, Shocked, G ¸‡jvi c‡i At e‡m| Annoyed, Seized, Satisfied,Covered, Filled, G ¸‡jvi c‡i With e‡m। Know, Introduce Gi c‡i To e‡m| Depend Gi c‡i On e‡m| 

Rule (26):  Active voice Gi Sentense G hw` GKvwaK Verb _v‡K Ges g~j Verb Gi c‡ii Verb Gi c~‡e© To Ges ing hy³ bv _v‡K Zvn‡j Passive voice Kivi wbqgt 

Structure:  cÖ_‡g obj Gi Subj n‡e + verb Gi tense  Abyhvqx Auxiliary verb em‡e + V.P.P n‡e + To em‡e + wØZxq verb wU em‡e + By em‡e + Subject Gi object em‡e| 
Examples: 1) Active: He made me do the work. 

                      Passive: I was made to do the work by him. 

                  2)  Active: I saw him go. 



                      Passive: He was seen to go by me. 

Exercise for practice:
1. Adeeb uses a computer                         2. They help the poor street boy.

3. They collected some books                  4. Azad will write the grammar book.

5. He is teaching the students.                  6.They were doing a course of English.

7. Farabi will be drawing a picture           8. The police has arrested the criminal.
9. We had bought some flowers               10. She will have bought a car.

11. We should respect our parents.           12. Do you know it ?

13. Have they bought the book ?              14. Who wrote Hamlet ?

15.which book do you want ?                   16. Why is he learning English ?
17. Do the work atonce.                            18. Never tell a lie

19. Always speak the truth                        20. Let him call in a doctor 
21. Let not them play cricket                     22. Do not laugh at the poor.

23. He ran a race                                        24. We saw him going up the hill.

25. Rice sells cheap                                    26.He is learning English to go abroad.
27. He fans himself                                    28. The house is boulding.

29. The book is printing.                            30. The girl killed herself.

31. Please, stop writing                              32. He told that he would give me a pen    33.I saw the boys playing football.            34. We know him                                       
35. Panic seized us.                                    36. The accident shoked me.                      37. They annoyed me                                 38. It is time to close the door                    39. Rome was not built in a day                 40. The house is burnt.                               41. The criminal has been arrested.            42. The tree has been uprooted                  43. English is spoken all over the world     44. Listen to me what I am saying             45. People says that honesty is the best policy.
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