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Microsoft PowerPoint 2010 

gvwK©b hy³iv‡óªi gvB‡µvmdU K‡cv©‡ikb KZ…©K ˆZwiK…Z GKwU ¯^qsm¤c~Y© †cÖ‡Rb‡Ukb wWRvBb c¨v‡KR †cÖvMÖvg gvB‡µvmdU 

cvIqvic‡q›U | G †cÖvMÖvgwU e¨envi K‡i my›`i my›`i ø̄vBW ˆZwi Kiv QvovI AviI A‡bK KvR AwZ mn‡R Kiv hvq|  

GKwU cvIqvic‡q›U dvBj‡K †cÖ‡Rb‡Ukb ejv nq| GKwU dvB‡j †hgb A‡bK¸‡jv c„ôv _vK‡Z cv‡i †Zgwb cvIqvic‡q‡›Ui 

†cÖ‡Rb‡›Uk‡b A‡bK¸‡jv ¯øvBW _vK‡Z cv‡i| G QvovI †cÖ‡R‡›Ukb dvB‡j n¨vÛ AvDU, w¯cKvi‡bvU, AvDUjvBb BZ¨vw` 

_vK‡Z cv‡i| 

gvB‡µvmdU cvIqvic‡q›U †cÖ‡Rb‡Uk‡bi GK GKwU c„ôv‡K ¯øvBW ejv nq| cvIqvic‡q›U †cÖvMÖvg wcwm‡Z cÖ`k©b Ges wcÖ›U 

Kivi Rb¨ wewfbœ wWRvB‡bi A¨vwb‡gkb ¯øvBW ˆZwi Kiv hvq|  

 

1| gvB‡µvmdU cvIqvic‡q›U †cÖvMÖvg Pvjy K‡i †jLvi wbqg :  

1. c`©vi wb‡Pi w`‡K evg †Kv‡Y Start Button Gi Dci gvDm c‡q›Uvi w`‡q wK¬K Ki‡Z n‡e|  

2. GLb Microsoft Office PowerPoint 2010 AvBK‡b wK¬K Ki‡j Microsoft Office Power Point 2010 †cÖvMÖvg Pvjy 

n‡e|  

 

 

 

 

 

 

 

 

 

 

 

G c`v©i g~j As‡k e‡•i g‡a¨ Click to add title Ges Click to add subtitle †jLv _vK‡e| †jLv `ywUi Dci wK¬K Ki‡j 

†U•U e• „̀k¨gvb n‡e Ges †U•U e‡•i g‡a¨ Bbmvm©b c‡q›Uvi _vK‡e| Bbmvm©b c‡q›Uvi _vKv Ae¯’vq wk‡ivbvg Ges Dc-

wk‡ivbvg UvBc Kiv hv‡e| wKQy UvBc bv K‡i e‡•i evB‡i wK¬K Ki‡j Avevi IB `ywU †jLv „̀k¨gvb n‡e| 

†U•U e‡•i eWv©‡i wK¬K K‡i wm‡j± Kivi ci wWwjU †evZv‡g Pvc w`‡j †jLvmn †U•U e• evwZj n‡q hv‡e| 

Microsoft Office PowerPoint 2010 Gi wie‡bi Home U¨v‡ei AvBKb †_‡K †U•U e• AvBKb wm‡j± K‡i Bbmvm©b 

c‡q›Uvi c ©̀vi †fZ‡i wb‡q G‡j c‡q›UviwU †U•U c‡q›Uv‡i iƒc aviY Ki‡e|  

G Ae¯’vq Dci †_‡K wb‡Pi w`‡K †KvYvKzwY †U‡b e• ˆZwi Ki‡Z n‡e| 



e‡•i †fZi Bbmvm©b c‡q›Uvi _vK‡e| Uzj evi I wieb †_‡K d›U, d‡›Ui AvKvi-AvK…wZ, iO BZ¨vw` wm‡j± K‡i UvB‡ci 

KvR Ki‡Z n‡e| 

Bs‡iwR d›U, mvBR 60, iO Kv‡jv wm‡j± K‡i UvBc Kiv n‡jv ÔSSC ICT PRACTICALÕ| 

 

 

 

 

 

 

 

 

 

UvBc Kivi ci †U•U e•wU wm‡j± _vK‡e| Pvi †Kv‡Y PviwU †QvU †MvjvKvi dvcv wm‡jKkb c‡q›U _vK‡e| G me 

wm‡jKkb c‡q›U Wª¨vM K‡i e‡•i AvKvi †QvU eo Kiv hv‡e| †jLv msKzjv‡bi Rb¨ e•wU cvkvcvwk ev Dci wb‡P †QvU eo 

Kiv †h‡Z cv‡i| e‡•i evB‡i wK¬K Ki‡j e‡•i wm‡jKkb P‡j hv‡e| 

 

 

2| cvIqvic‡q›U †cÖ‡R‡›Ukb msi¶Y Kivi wbqg : 

1. File †gby †_‡K Save ev Save As Kgv‡Û wK¬K Ki‡j Save As WvqvjM e• Avm‡e| 

 

 

 

 

 

 

 

 

 

 

 

2. WvqvjM e‡•i dvBj †bg N‡i dvB‡ji bvg SSC ICT PRACTICAL UvBc Ki‡Z n‡e|  

3. Save evU‡b wK¬K Ki‡Z n‡e| Zvn‡jB †cÖ‡R‡›UkbwU msi¶Y n‡q hv‡e|  

 

 

 

 

 

 

 



3| gvB‡µvmdU cvIqvic‡q›U †cÖ‡R‡›Uk‡bi gva¨‡g bZzb ø̄vBW †hvM Kivi wbqg : 

GKwU †cÖ‡R‡›Uk‡b mvaviYZ A‡bK¸‡jv ¯øvvBW _vK‡Z cv‡i| bZzb ¯øvBW hy³ Kivi Rb¨Ñ 

1. wie‡bi Home U¨v‡ei New Slide Kgv‡Û wK¬K Ki‡Z n‡e| A_ev,  Ctrl+M †evZv‡g Pvc w`‡j bZzb ¯øvBW †hvM n‡e| 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. bZzb hy³ nIqv ¯øvB‡W Click to add title Ges Click to add subtitle †jLv _vK‡e| c ~e© ewY©Z wbq‡g †jLv ỳwU wWwjU 

K‡i w`‡Z n‡e ev evwZj K‡i w`‡Z n‡e| evg cv‡ki _v¤̂‡bBj DB‡Ûv‡Z bZzb hy³ nIqv ¯øvB‡Wi †QvU ms¯‹KiY †`Lv 

hv‡e| 

3. c~‡e© ewY©Z wbq‡g GKwU †U•U e‡• bZzb ø̄vB‡Wi wk‡ivbvg UvBc Ki‡Z n‡e| †hgb- Objective-25, Practical-25 

(Total-50)|  

 

 

 

Gfv‡e A‡bK¸‡jv ¯øvBW hy³ K‡i cÖ‡qvRb Abyhvqx †cÖ‡R‡›Ukb ˆZwii KvR m¤cbœ Ki‡Z n‡e| 
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